
 

You will need to have a group of people ready to crew for the show to help you out as a stage 
manager and to make producing the show easier.  

- Dancers who are interested in crewing need to be present for the tech rehearsal, the 
dress rehearsal, and the show.  

- Assign each volunteer a task from the list below. The volunteer should do this same task 
for the tech rehearsal, the dress rehearsal, and the show.  

- Communicate with crew throughout the show by text message, informing them of any 
changes or tasks  

 
Below are suggested tasks for the crew. Feel free to change the roles if necessary.  
 
House lights (2) 

- one person in 046 and one person in 044, turning the house lights on and off before the 
show, during intermission, and after the show.  

- These lights are different than the stage lights. They are the room lights and need to be 
controlled from downstairs.  

Film (1) 
- one person set up with camera and tripod (provided) filming the entire show (excluding 

the intermission) 
 
Door watch (3) 

- one person standing by the doors in 046 making sure that audience members don’t 
come in during a piece. Audience members can come in between each piece but not 
during.  

- Two people standing by the doors on either side of the stage, opening and closing the 
doors as dancers make crossovers  

 
Dressing room runners (2) 

- Two people will go back and forth between the dressing rooms and backstage to make 
sure that all dancers are in place for their piece.  

 
Props (3) 

- Set up and remove props in between each piece. Make sure that all props are in place 
prior to the show and are ready to be used.  
 

Quick change (2) 
- help dancers with quick changes get ready in a timely fashion  

Set up/take down  
- Prior to the show all volunteers will clean the stage area, set up the chairs, place VIP 

markers, place programs on the seats, set up the ticketing table outside, and make sure 
the venue is ready for performance  

- After the show all volunteers will take down all of the chairs and tables, and clean the 
venue 


