
Director 
As the director of the Turning Tables project you are in charge of overseeing all committees 

and helping where you are needed. You are the go to person when partners need approval, have 

questions, or require assistance. You are the liaison between the public and the organization 

and you are in charge of ensuring that the corporation is represented in the best light. You 

are the smiling face that shadows all of the complexity behind the project. You are in charge 

of ensuring that everyone is on track and the corporation is making steady progress in all 

endeavors 

 

Goals: 

- Hold a seamless, successful, and professional audition  

- Produce a successful Turning Tables show 

- Hold weekly Boys and Girls Club dance classes 

- Communicate efficiently with dancers, choreographers, and those 

in authority positions 

- Produce efficient marketing to bring awareness to initatives 

- Grow social media platform 

- Maintain a manageable, stress free rehearsal schedule for all 

 

Job: 

- Reconfirm dates with Walker 

- Update and manage website and links 

- Choose pieces based off of proposals 

- Collaborate with communications to send out acceptance 

emails 

- Organize meetings 

- Manage flex meetings 

- Remind people of their tasks 

- Remind dancers of eligibility 

- Update Ms. Hall and Mrs. Walker about show status 

- View choreographic checkpoints 

- Collaborate with audition director to finalize casting list 

- Work closely with stage manager to ensure show runs smoothly 

- Assign unassigned tasks to partners 

- Give communications information worth communicating such as 

dates, deadlines, required information to be submitted, etc 

- Collaborate with marketing to create t-shirts for show 

- Collaborate with outreach director to create t-shirts for kids 



- Ask people to choreograph 

- Be present at all photo shoots, video shoots, and outreach 

classes 

- Go over budget with budgeting chair on a monthly basis 

- Resolve conflicts 

- Approve budgeting requests 

- Create proposals 

- Train someone to be the director for next year and get partners 

to assume all roles  

- Confirm stage space for the show 

- ...BREATH (you got this :) .. ) 

Resources: 
- Proposals: turningtablesproject.com/choreograph 
- Audition registration: turningtablesproject.com/audition 
- Show link: turningtablesproject.com/show 
- Log onto turningtablesproject.com/partners for other documents and 

outlines to help you 
- Email adress: info@turningtablesproject.com 
- Google drive 
- Bank account information 

 

 

Other information: 

- Partners should apply for roles each year 
- You should pick pieces that you believe encompass what Turning 

Tables/diversity in dance means 

- I will create all website links but I will teach you how to edit 

the site so that you can update the choreographers portal, add 

recent images to the site, add volunteer dates, include 

announcements, manage members, etc. 

 

Key Dates: 

- December 16-December 17 audition/residency 

- April 22, 2020: Tech Rehearsal 

- April 23, 2020: Dress Rehearsal 

- April 24, 2020: Show 

 

Suggested Dates: 

- Refer to document “Dear Chloe” 
 

mailto:info@turningtablesproject.com

